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1. O0mue moJoKeHU st

1.1. Llensro manHoro [loyokenus sBigercs 3ammra MepCcoOHaIbHBIX JaHHBIX PAaOOTHUKOB
OT HECAHKIIMOHUPOBAHHOTO JOCTYIIa, HEIIPABOMEPHOI'0 UX MCIIOJIb30BAHUS UK YTPATHI.

.2, Hactosimee I[lonoxenune paspaboraHo Ha ocHoBaHuu crtated Konctutrynuu PO,
ITpynosoro xkonexkca Pd, Kopmexkca P®D 00 aaMUHHUCTpAaTUBHBIX IIPAaBOHAPYIIEHUSX,
['paxxnanckoro xonekca P®, VYronoBHoro kojaexkca P®, Oenepanproro 3akona "OO6
uHbopmarnu, nHpopmatuzauu 1 3ammre uHGopmanuu', OegepanbHoro 3akona ot 27.07.2006
No 152-@D3 «O mepcoHalbHBIX OAHHBIX», a Takke lloctanosnenus llpasutenscrBa Poccuiickoi
Oenepanyu ot 15.09.2008 Ne 687 «llomoxenue o0 ocobeHHOCTSIX 0OPabOTKH MEePCOHATLHBIX
JTAHHBIX, OCYILECTBIISIEMOM 0€3 UCIIOJIHEHHUS CPEACTB aBTOMATU3allMK», Y CTaBOM.

1.3. ITepcoHanbHbBIE NaHHBIE OTHOCATCS K KaTeropuu KoH(HUAeHIUAILHOM HHpOpManuH, 3a
UCKJIIOUeHHEeM OOINEeOOCTYIHBIX IEPCOHAJBHBIX JAHHBIX. PexuM KOH(MHUIECHIIHATLHOCTH
EPCOHANLHBIX JJAHHBIX CHUMAETCS B ClIydyasX OOE3JIMUYUBAHUS UJIM 110 UCTEYEHHUU /5 JIET CPOKa
XPaHEHHSI, €CJIM HHOE HE OIPEJIEIIEHO 3aKOHOM.

1.4, Hacrosimuee Ilonoxxenue sBiasercs o00s3aTelbHBIM  JJIsI  HCIIOJIHEHUS BCEMH
padOTHUKAMH, UMEIOIIUMH JOCTYIl K I€PCOHANbHBIM HAHHBIM COTPYAHUKOB, YTBEPKIACTCA U
BBOJMUTCS B JecTBHe npukazom aupekropa TOU JIBO PAH.

II. OcHOBHbIE IIOHSITHS H COCTAB MEPCOHAJIBLHBIX JIAHHBIX

2.1. llepcoHanbHble JaHHBbIE padoTHHUKA — Jjrw00ass uHGopMalMs, OTHOCAIIASCH K
onpe/e/IeHHOMY WM OIpeJesieMOMy HAa OCHOBAHMM TaKoi HH(poOpMaUuM padOTHHKY, B
TOM vucie ero ¢gaMuausi, HMs, 0TYECTBO, I'0J, MECSLl U MECTO POKAEHHUs, agpec, CEMEHHOe,
conuajibioe, MMYIIECTBEHHOE TI10JI0KeHHe, oOpa3zoBaHHue, npodeccus, A0X0Abl, Apyras
undopmaums, HeoOXoauMasi padoTOIATEN0 B CBS3M € TPYAOBbIMH OoTHOmeHHAMH. Ilox
undgopmalmeii 0 PpadloOTHHKAX IOHUMAKTCH cBedeHHs O (akrax, coObITHAX W
00CTOSITE/ILCTBAX KH3HU PAa00THUKA, MTO3BOSIONIHE HACHTHPHIHPOBATEL €ro JIMYHOCTb.

2.2. B cocraB mepcoHaJbHBIX JAaHHBIX pabOTHUKA BXOIAT CHEAYIOMIHME HCTOYHHUKHA H
HOCUTENH UH(OPMALIHH:

- HOMED CTPaxOBOT0 CBUIAETEILCTBA TOCYAAPCTBEHHOI 0 IIEHCHOHHOTO CTPaxXOBaHHUS;

- MHH (nueatrduKallnOHHBIA HOMEDP HAJIOrOIIATENbIIIUKA);

- XapaxkTep pabdoThI;

- BH/1 padoThl (OCHOBHAS, [0 COBMECTUTENBCTBY ),

- T10J1;

- (hororpadus;

- (hpamMuIIus, UMs, OTYECTBO;

- JlaTd POIKIACHHMS;

- MECTO POXKJIECHHUS;



- TPAXKAAHCTBO;
- HAallMOHAJILHOCTb;
- COLIMAJILHOE II0JIOYKEHUE,
- 3HAHUE S3BIKOB;
- oOpazoBaHue;
- YYEHas CTEIICHb;
- ripoeccus,
- udopmanus 0 MecTe paboThl;
- CBEJIEHHUS O TPYJIOBOM U OOIIEM CTaXe,
- padopMmanus o0 OTIIyCKax;
- COCTOsIHUE B Opaxe;
- CBEJICHHS O COCTABE CEMbHU;
- [IACIIOPTHBIE JTAHHBIE;
- aJIpec MECTa JKUTENBCTBA (110 MacIopTy, PaKTHUYECKUN),
- HoMep TeedoHa;
- CBEJIEHHS] O BOMHCKOM YUYETE,
- CBEJICHMs 0 3apabOTHOU I1JIaTe COTPYAHHKA,
- CBEJIeHMSI O COLMAIBHBIX JIBTOTaX;
- CIIELIMaIbHOCTD;
- 3aHUMaeMasi JIOJKHOCTE;
- HAJIMYUE CYAUMOCTEH,
- MecTO padoThl UNIH y4eObl WICHOB CEMBH H POJCTBEHHUKOB,
- TPYJIOBOM JI0Ir0OBOP, COAEPIKAHUE TPYAOBOI'O JOrOBOPA,
- COCTAB JIEKJIAPUPYEMBIX CBEICHUH 0 HATMYHH MaTE€PUAILHBIX [ICHHOCTEH,
- cozeprkanue JieKapauiy, oaaBacMon B HAJIONOBYIO MHCIIEKIIHIO;
- IOJUTMHHUKH ¥ KOITUK MPUKA30B 10 JTHYHOMY COCTaBY;
- JIMUHBIE JIeS1a U TPYAOBBIE KHUXKKH COTPYIHHKOB,
- OCHOBAHMS K IIpUKa3aM 110 JIUYHOMY COCTaBY,
- JleNla, cojepikallie MaTepuaibl MO TOBBIIECHHIO KBAJIH(QHUKAIHMK H IEpPEerioAroTOBKE
COTPYAHMKOB, X aTTeCTAL[UH, CIIYKEOHBIM PACCIeI0BAHHUAM,
- Harpa/bl (IOOLIPEeHUs ), TOYETHBIC 3BAHUS,
- KOITMM OTYETOB, HAITPABJISIEMBIE B OPTaHbl CTATUCTUKH.
2.3. JlokymenTsl, yKka3aHHble B 1. 2.2. Hacrosgmero llonoxenus, SABIAIOTCS

KOH(DHUICHI(MTHEHBIMU.

I1I. Coop, 00padoTKa NepCcoOHAJAbHbIX JaHHbIX

3.1. Mox 06paGoTKOH MEPCOHANLHBIX JAaHHBIX PAa0OTHHKA NMOHMMAaeTcs JeHCTBHSA
(ommepauuu) ¢ 1MepcoHaNbHBIMH JAHHBIMH, BK/II0Yas] coop, cucTeMaTH3alHI0, HAKOIJIEHHE,
xpaHenue, yroudenue (00HOBJeHHE, H3MEHEHHE), HCIOJL30BaHHE, PACIMPOCTPAHEHHE (B
TOM 4mcIe rnepeaady), obdeznunBanne, 0JOKHPOBAHHME, YHUUYTOKeHHE NEPCOHAILHBIX
JAHHBIX.

3.2. B 1ensax obecrieyenus mpaB M cBOOOJ YeIOBeKa U rpaxkJaHuHa paboToAaTesb U €ro
[IpeJCTaBuTe/ M IpH 00pabOTKe IEPCOHAIBHBIX JaHHBIX paboTHHKa 00s3aHBI COOJIOATE
cienyronme obiue TpedoBaHuU:

3.2.1. O6paboTka MEpPCOHATBHBIX JaHHBIX pPabOTHHKA MOMKET OCYMCCTBIATBECA — HA
ocHoBaHuy (DelepaJibHOr0  3aKOHA, YCTAHABJIMBAIOIIECTO  I€Jb,  YCJIOBHA  ITOTYHACHHA
[IepCOHANbHLIX JIAHHBIX, 3aKOHOB M HWHBIX HOPMAaTHBHBIX IIPABOBLIX AKTOB, COJIEUCTBUSA
pabOTHUKAM B TPYI0YCTPOUCTBE, 0O0YUECHHH U IIPOJBIIKEHHH I10 ciryxkOe, obecrieueHus JIMYHOH
6ezoriacHocTit pabOTHUKOB, KOHTPOJIS KOJMYECTBA M KadeCTBa BBIITOJIHIEMOH paboThl H
oOecriedeHnst COXPaHHOCTH UMYILICCTBA.
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3.2.2. Ilpu ompeneneHuu obbemMa H coAepkaHHs  oOpadarbIBaeMBIX IEPCOHATBHBIX
NaHHBIX paboTHHKA paboTomaTens NO/DKEH PYKOBOACTBOBATBCS I'PAX/IAHCKHUM, YTOJIOBHBIM,
aJIMUHUCTPATUBHEIM 3aKOHOJATEJIBCTBOM, PEryJIHPYIOIIMM BOIIPOCHI 3AIIUTHEI MMEPCOHATIBHBIX
JTAHHBIX.

3.2.3. OOpaboTka NEepPCOHAIbHBIX JAaHHBIX paOOTHHKA OCYIIECTBIISIETCS TOJIBKO C €ro
coriacHsi B NMUCHMEHHOM (opMe, 3a HUCKIIOYEHHEM CiIydaeB, IPeJlyCMOTPEHHBIX M. 2 CT. 6
3aKOHA O MEPCOHAIBHBIX JaHHBIX.

3.2.4, PaGoromarens HEe HMeET IpaBa Nojgydarb U oOpabaThiBaTh [€pPCOHATILHBIC JAaHHBIC
pabOTHUKA O €ro MOJNTHYECKUX, PEUTHO3HBIX M HHBIX YOEXKIEHMSAX M YacTHOM Ku3Hd. B
CIIyuasix, HeroCpeICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLIEHUH, JIAHHBIE O YACTHOH
KU3HU paboTHnKa (MHGOPMAIUs 0 XU3HEAEITEIbHOCTH B Cepe CeMEHHBIX OBITOBBIX, JIMIHBIX
OTHOIIIEHHI ) MOT'YT OBITh ITOJIYUYEHEI U oOpaboTtaHre!l paboTogaTesieM TOJIBKO ¢ €ro NIMCbMEHHOTO
COTJIacHusl.

3.2.5. Paboromarens He UMEET IIpaBO IMOJIydyaTh U 0OpadaTeIBaTh II€PCOHAIbHBIC NAHHBIE
pabOTHUKA O €ro ujeHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX MIJIM €ro MpodCcor3HOH
NesSTebHOCTH, 33 UCKIIFOYEHHUEM CIydaeB, MPeayCMOTPEHHBIX (PeepaibHbIMU 3aKOHAMH,

3.3. [lpaBo jocTyma K NepCoOHaIbHbIM JaHHBIM Pa0OTHUKOB UMEIOT:!

- IUPEKTOP;

- 3aMECTUTEIU JUPEKTOPA;

- T1aBHBIM FKOPUCTKOHCYJIBT;

- COTPYAHUKH OYXIaJITEPHH,

- COTPYAHHMKH OT/AeJIa KaapoB,

- COTpYAHUKH IIJIAHOBO-ODKOHOMHYECKOI'0 OT/I€]a,

- COTPYJAHUKH IIEPBOTO OTHEIA,

- COTPYJAHUKHM YYEHOI'0 CEKpeTapHara,

- TOMOTIHNK JIMPEKTOPA 10 TPak1aHCKON 000poHe;

- COTPYJAHUKH apXuBa.

3.4, Vlcnosp3oBaHHe TEPCOHATBHBIX MJAHHBIX  YIIOJHOMOYEHHBIMU JIMIIAMH BO3MOXKHO
TOJILKO J1JIS1 BBIITOJTHEHUS KOHKPETHON (DYHKITHH.

3.4.1. IlepcoHanpHble NaHHBIE HE MOCLYT OBITH HCIIONB30BAHBI B LEJAX NPUIHHCHHUS
HMYIIECTBEHHOrO U MOPAIBHOTO Bpeja IpakIaHaM, 3aTPyJIHEHHs pealu3allii IpaB U CBOOON
rpaxcian Poceniickolt @enmeparu. OrpanudeHne npas rpaxaan Poccuniickon denepanun Ha
OCHOBE MCII0JIb30BaHHS HHpOpMalmu 00 HX COIHATBHOM IIPOMCXOXKIEHHH, O pPacOBOH,
HAIIMOHAILHOM, S3bIKOBOH, PETUTMO3HON U NIAPTUHHON IIPHHAJIC)KHOCTH 3alIPEIIEHO U KapacTCs
B COOTBETCTBHH C 3aKOHOJIATEILCTBOM.

3.5. [lepenava mepcOHANBHBIX JaHHBIX PaOOTHHKA BO3MOXKHA TOJBKO C IHCBMEHHOIO
corsiacus paboTHHUKA WM B CIIydasX, IPSMO MPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nmnepegade IepCOHANBHBIX JaHHBIX  pabOTHHKA  paboTOAaTeNlh U
YIIOTHOMOYCHHEIE JTHIA JIOJDKHBI COOIONATh CIIEMYIONIHe TPeOOBAHMUS:

- He coo0uIaTh NepcoHasibHbIe HaHHbIe paboTHHMKa TpeThed cTopoHe Oe3 MUCBMEHHOrO
cornacusi pabOTHHKA, 3@ HCKIIOYEHHEM ClIydaeB, KOIja I3TO HEOOXOAMMO B LEJLIX
[IPEAYITPEI/ICHUST YIPO3Bl )KA3HU U 3[J0POBBIO padOTHHUKA, a TAKXKE B CllydasX, yCTaHOBJICHHBIX
(penepajibHLIM 3aKOHOM,

- e coo0OUIaTh TEPCOHANBHBIE JAHHbIE PabOTHHKA B KOMMEPUYECKHX MesiX 0e3 €ro
[MUCEMEHHOTO COrJlacus,

- Ipe/IyNpeanTh JIUI, IIOJYHYaoIIiX IIepCOHabHbIE MaHHbIE PaDOTHHKA, O TOM, YTO 3TH
MaHHbBIE MOIYT ObITH HCIONB30BAHBI JIHIIb B LEJSX, U KOTOPBIX OHH COOOIIEHEL, X TpeOOBaThH
OT STUX JIAI[ TOJTBEP)KAEHHUS TOro, 4TO 5TO IpaBuio cobsoneHo. Jluna, IOIyvarolue
epcoHasbible  AaHHble: paboTHMKA,  00s3aHBI ~ COONMIOZATH  PEKUM  CEKPETHOCTH
(KoH( U IeH [MaTIbHOCTH). JlaHHOE TOJI0KEHHE HE pacpOCTPaHACTCS Ha oOMeH IepCcOHaIbLHBIMA
TAHHBIME PAOOTHHKOB B ITOPSIIKE, YCTAHOBIEHHOM (DeepanbHbIMK 3aKOHAMH,
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- paspemiartb JOCTYIl K TMEpPCOHAIBHBIM JaHHBIM paOOTHUKOB TOJIEKO CIICIIHAJIEHO
YIIOJHOMOYEHHBIM JIAIIAM, ONpPEJETCHHBIM MPUKA30M 0 OpraHM3alllK, [PH 3TOM yKa3aHHBIE
IALA JIO/KHBI UMETH IIPaBO IOJIyYaTh TOJBKO T€ MEPCOHAIBHBIC JTaHHBIC paboTHUKA, KOTOPHIE
HEOOXO MBI TS BBITIOJHEHMSI KOHKPETHERIX (QYHKIIUH;

- He 3anpaluBaTh HHGOPMALMIO O COCTOSHUU 3I0POBBS paboTHHKA, 3a UCKITIOUEHUEM TEX
CBEJICHUH, KOTOPbIE OTHOCSTCS K BOIIPOCY O BO3MOMHOCTH BBITIOJIHCHHA paOOTHHUKOM TPYIOBOH
GyHKINH;

- Tlepe/1aBaTh TIepCOHANBHBIE JaHHbIC PA0OTHHKA IPEACTABHTEIAM paOOTHUKOB B MOPSIIKE,
yCTAHOBJIEHHOM TpPyJOBBIM KOJEKCOM, M OIpaHHYMBATH 3Ty wH(GOPMAIMIO TOJIBKO TEMH
epcoHajbHBIMHA JAHHBIMU PabOTHHKA, KOTOPBHIC He0OXOAUMBI JUISI BBIIIOJIHEHUS YKa3aHHBIMH
IPEACTaBUTEISIMU UX (QYHKIIUH.

3.5.2. llepenaya NepCcOHANBHBIX MAHHBIX OT ACpXKaTeld HIH Cro peacTaBUTeIeH
BHELITHEMY ITOTPEOHUTENI0 MOKET JOMyCKaThCsl B MUHUMAJIbHBIX obpeMax M TOJBKO B IEJIAX
BBIOHEH NS 32144, COOTBETCTBYIOIUX 00BEKTHBHOM IIpUYKHE cOOpa STHX JNaHHBIX.

3.5.3. [1pu nepenade nepcoOHAIbHBIX NAaHHBIX paboTHHKA [IOTPEOUTENSIM (B TOM YHCJIC U B
KOMMEPUECKUX LEJIAX) 3a MPelesbl OpraHu3alih paboTonmareib M JODKHOCTHOE JIMIO HE
OMDKHBI COOOIIATE ITH JAaHHbIe TPETheH CTOpOHE 0€3 MMUCBbMEHHOIO COTIACHS pabOTHHKA, 32
HCKITIOUeHWEM CiIydaeB, MPsMO MPe1yCMOTPEHHBIX 3aKOHOM.

3.6. Bce Mepbl KOH(HICHIMATBHOCTH NpH  00pabOoTKE  [EPCOHAIBHBIX JIAHHLIX
COTPYIHHKA  PACIPOCTPaHSAIOTCA  Kak  Ha OymMakHBIE, TaKk W  Ha  JJICKTPOHHBIC
(aBTOMATH3HPOBAHHBIE) HOCUTEIN HHPOPMAIIUH.

3.7. He nomyckaercs OTBE€YaTh Ha BOIPOCHI, CBA3AHHBLIC C repejadyeil MmepcoHalbHON
nHbOpMALHHU 110 TenedoHy HiH (aKcy.

3.8. XpaHeHue MEePCOHATBHAIX AaHHBIX AOJDKHO MPOUCXOAUTL B MOPAAKE, M CKJIFOYATOIIEM
MX yTPaTy WJIH MX HEIPABOMEPHOE UCIIOJIBE30BaHUE,

3.9. [lpu HpUHSITHU PELICHUH, 3aTParvBarOlIUX HHTCPCCHI paboTHHKa, paboTogaTe/lb HE
MMeeT IpaBa OCHOBBIBATHCS HA  NEPCOHATBHBIX — AHHBIX paOOTHHKA, IOJIYYCHHBIX
HCKJIIOUMTE/ILHO B pe3yJbTaTe HX aBTOMaTH3HPOBAHHOH 00padOTKH UM SJICKTPOHHOIO
nonyuenus. PaboTogaTesb yYUTHIBACT JHUYHBIC KadC€CTBA paboTHMKA, ero JOOPOCOBECTHBIM H
>hPexTHBHBIA TPYI.

IV. JlocTyn K nepcoHaIbHbIM JAHHbIM

4.1, BHyTpEeHHUH 10CTYyM (JOCTYIl BHYTPH TOU IBO PAH).

4.1.1. [IpaBo mocTyma K NepCOHAIbHBIM JaHHBIM COTPYAHHUKA HMCIOT.

- mupexrop TOU IBO PAH,

- samecturenn mupekropa TOU IBO PAH;

- TJIABHBIM IOPUCKOHCYIIBT

- DYKOBOJMTEIH CTPYKTYPHBIX [o/ipas3/ieIeHuil 110 HaIpaBICHHUIO ACATEIbHOCTH (IOCTYTI K
THUHBIM JAHABIM TOTBKO COTPYIHMKOB CBOETO MOJpa3/IeIeHNUs);

- [Opu TepeBoJe M3 OJHOTr0 CTPYKTYPHOrO IOAPasiCNCHMA B Apyroe, IOCTYIl K
MepcoHaILHBIM JIaHHBIM COTPYIHHMKA MOXET UMETh PYKOBOIHTCIIE HOBOI'O TTOApa3JCICHUS,

- cam pabOTHUK, HOCUTE)Ib AaHHBIX;

4.1.2. Ilpaso moctyna K nepcoHaJbHbIM JaHHBIM HMCIOT.

- PYKOBOAUTEIH CTPYKTYPHBIX rojpas/eieHui, MpH BBIIIOJIHEHUH HMH CBOUX CITY)KEOHBIX
00s13aHHOCTEH.

4.1.3. TlepeyeHp nuI, HMMEIOLWKX JOCTYym K IIEPCOHAIBHBIM JTaHHBIM pPabOTHHKOB,
OIpeIeNsieTCs IPHKa30M [UPEKTOPa TOU IBO PAH.

4.2. BuemHu# OOCTYII.

42.1. K udciy MaccOBBIX NMOTpeOUTENeH NEPCOHANBHBIX HAHHBIX BHE TOU IBO PAH
MOYKHO OTHECTH TOCYIapCTBEHHBIC U HETOCYIapCTBCHHBIC QYHKITMOHAJILHEIC CTPYKTYPBL:

- HAJIOTOBBIE HHCIIEKIIUH,




- IPAaBOOXPAHUTENILHBIE OPraHbl;

- Oprafbl CTATUCTUKH,

- CTPAXOBbIE ar€HTCTBA,;

- BOEHKOMATBI;

- Oprafbl COIMAJILHOTO CTPaXOBAHUS,

- IEHCUOHHBIE (OHBI;

oJApa3ae/ICHUs] MYHUITUTIAIIBHBIX OPTaHOB YIIPaBJIEHUS;

4.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl UMEIOT JOCTYN K HH(pOpMaIMM TOJBKO B cdepe
CBOCH KOMIIETEHIIWH.

4.2.3. Opra"guzaiuy, B KOTOPHIE COTPYAHUK MOXET OCYIIECTBIATh IIEPEYUCIICHHUS
JICHEIKHBIX CpeJICTB  (CTpaXOBBIE KOMITAHUM, HErOCyAapCTBEHHBIE [I€HCUOHHBIE (OHJIB,
ONaroTBOpUTEIIbHBIE OpPraHu3aluK, KPEOUTHBIE VUYPEKIACHHUS), MOTLYT IIOJYy4YUTh JOCTYH K
MepCcoHalbHBIM JaHHBIM pabOTHUKA TOJBKO B CIIy4Yae €ro MUCbMEHHOIO pa3pelieHusl.

4.2.4. JIlpyrue oprasusanuu,

Ceeenust 0 paboTaroeM COTPYAHUKE WIH YXKE YBOJIEHHOM MOT'YT OBITh IIPEIOCTaBIIEHbI
IPYroil Opranu3anuu TOJIBKO C MHCBMEHHOTO 3aIpoca Ha OJIaHKe OpraHu3alui, ¢ [IPUII0KEHUEM
KOITUHU HOTAPHAJILHO 3aBEPEHHOI0 3asBJICHUS pa0OTHHKA.

[TepconanbHble JaHHBIE COTPYIHHKA MOTYT OBITH NPEeAOCTaBIIEHBl POJCTBEHHHUKAM HIIH
YJIEHAM €ro CEMbH TOJIBKO C ITUCHEMEHHOTO pa3pelIeHus CaMOr'o COTPYIHUKA.

V. 3amura nepcoHaJbHbIX JAHHbBIX

i

5.1. llojg yrpo3zo¥ wuad ONACHOCTRIO YTpaThkl M[EPCOHAILHBIX [JaHHBIX IIOHHMAETCS
eIMHUYHOE MJIM KOMIUIEKCHOE, PEaIbHOE WIM [OTEHLUHAIbHOE, AKTHBHOE HWIJIM I[IaCCHBHOE
POSIBJIEHUE 3JI0YMBIINUIEHHBIX BO3MOXXHOCTEH BHEIIHUX MJIM BHYTPEHHMX HCTOYHHKOB YIPO3EBI
co3jaBaTh HeOJIarompusTHBIE COOBITHS, OKa3blBaTh AeCTabUIM3MpYIOLIEEe BO3JEHCTBHE HA
3alUIIaeM Yy 10 HH(OPMAIIUIO.

5.2. Puck yrpossl jgr00bIM HH(OPMAIMOHHBIM peCypcaM CO3Jal0T CTUXHUHHBIE OeACTBHS,
IKCTPEMAJILHBIC CUTYaAllUH, TEPPOPUCTUUECKUE HEUCTBUS, aBapUHh TEXHUYECKHUX CPEJCTB H
JTUHAN  CBSI3HM, JApyrde OOBEKTUBHbIE OOCTOSTENHCTBA, a TaKKe 3aMHTEPECOBAHHBIE H
HE3aMHTEPECOBAHHbBIC B BOSHUKHOBECHHH YIpO3bI JIMIIA.

5.3. 3amuTa nNepcoHaATLHBIX JAHHBIX MPENCTaBIISIET COO0M KECTKO perjiaMeHTHPOBAHHBIN U
IUHAMHYECCKI-TEXHOJOTHYECKHUM IIPOLECC, NPEeaylpeXIarlui HapylIeHHe JOCTYIIHOCTH,
[IEJOCTHOCTH, JIOCTOBEPHOCTH U KOH(PUACHIUAIHHOCTH MEPCOHAIIBHBIX JAaHHBIX M B KOHEYHOM
cuyere oOecrnevynBaroliil JOCTATOYHO HaAeXKHYI0 0€30MacHOCTh HH(pOpMALUKU B IIPOLECCE
YIIPABJIEHYCCKOW U MTPOU3BOJACTBEHHOM AESATECIBHOCTH OPraHU3alUH.

5.4. 3anmra MepcoHaJbHBIX JIAHHBIX PabOTHHUKA OT HEIPABOMEPHOIO UX HMCIIOJIb30BAHHS
WM yTpaThl JoJpkHa OBITE oOecriedyeHa pabOTOHATeNIEM 3a CYUeT €ro CpeJICTB B IOPSAKE,
YCTaHOBJICHHOM (peaepalbHBIMU 3aKOHAMH.

5.5. "BHyTpeHHss 3amuTa’.

5.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIMOHHUPOBAHHOI'O JIOCTylla K Ie€pCOHAJIbHBIM
JIaHHBIM sIBJISETCs, KaK [IPAaBHIIO, IepcoHall, paboTaromui ¢ JOKyMEHTaMU ¥ 0a3aMu JTaHHBIX.
PernamesTalius J0CTyNa IMepcoHana K KOH(PHUISHIMATBHBIM CBEIEHUAM, JOKyMEHTaM H 0a3zam
JIAHHBIX BXOJHT B YMUCIO OCHOBHBIX HAIPaBICHHH OPraHH3allMOHHON 3allUThl MHQOPMALKUKA H
npejiHa3sHaueHa JUIsl pasrpaHUdeHus] ITOJIHOMOYHMH MEXIY PYKOBOAUTEISIMA U CIEHHAIACTAMU
Opranuzailmu,

5.5.2. Jlnst oOecriedyeHWss BHYTPEHHEW 3allUThl IEPCOHAJBHBIX JAaHHBIX DPaOOTHHKOB
HE0OX0UMO cODJIIOIATE pSAI MEp:

- OrpaHMYEHHE M perjaMeHTallsi coctaBa pabOTHUKOB, (QYHKIMOHAIBHBEIE 00S3aHHOCTH
KOTOPBIX TPpeOYIOT KOH(PUIACHIIUATBHBIX 3HAHUH,

- crporoe n3buparenbHoe ¥ 000CHOBAaHHOE paclpeleleHHe JOKyMEHTOB M HH(pOpMaliy
MEXIY padOTHUKAMU,
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- palroHaIbHOE Pa3sMEICHHC pabounx MeCT PabOTHUKOB, IIPX KOTOPOM MCKJII0YAJIOCh OBI
0eCKOHTPOJILHOE UCIIOIb30BAHUE 3aIMInaeMoi nH(popMaluu;

. 3uanue paboTHHKOM TpeOoBaHWil HOPMATHBHO-METOIUHUCCKIR JIOKYMEHTOB 10 3allHTE
nHGOpPMAIlHI 1 COXPAHCHUN TalHBL,

- gamuyue HeoOXOOUMBIX YCJIIOBHH B IOMCHICHUH JUIA paGoTHl C KOHGUICHIMATHHBIMHA
nokyMeHTamu 1 0azaMu TaHHBIX,

- orpejesieHre | periiaMeHTanus cocTana paGOTHUKOB, HMEIOIINX 11PABO OCTYTIA (Bx0qa)
B [IOMEIICHIE, B KOTOPOM HaXOIHUTCS BEIYHCIHTEIbHAS TCXHUKA,

- OpraHu3alns NopsaKa yHHUTOKCHUS nH(opMaInH,

- CBOEBPEMEHHOE BBISBJICHHE HAPYIICHHA Tpe6GoBaHuil pa3peruTeIbHON CHCTEMBI IOCTYTIA
paboTHUKAMH T10/1pa3IeIICHI;

. pocnuTaTeNbHAs W padbiCHUTENbHas paboTa ¢ COTPYAHHMKAMH mojpas/ieNieHus I10
IpeyIpeK/IeHuI0  yTpaThl  LCHHBIX cBeleHME Tpe  pabore ¢ KOHGOUICHIHATbHBIMHU
JIOKYMEHTaMHU;

- He JIONyCKAaeTcsl BbLIada JIMYHBIX JICJ1 COTPY/IHUKOB Ha pafoure MecTa PyKOBOJMTETIEH.
yunble 7ena MOTYT BblIaBaThesi Ha pabodme MecTa TOJBKO JIUPEKTOPY, 3aMECTUTEJISIM
mupexTopa, paboTHUKaM OT/esa IepcoHala, OyxrajiTepuu

5.5.3. 3alUTa IepCOHAIBHBIX JaHHbIX COTPYAHUKA Ha SJIEKTPOHHLIR HOCHUTEIISIX.

Bce 11allku, ComepKaliue IepCoOHaIbHBIE TaHHBIC COTPYHHIKA, TOJKHBI OBITH 3aIAIICHEI
[apojieM, KOTOpBIA —cooOmaeTes PyKOBOAHTCILIO cyKOBI ~ yIpaBieHusl II€pCOHATIOM  H
PYKOBOJIUTEIO CIIYKOBI uHMOPMALOHHBIX TEXHOIOTHH.

5.6. "BHelIHss 3aIuTa’ .

5.6.1. Jlisi 3amuThl KOH(UJICHIHATBPHOU HHGOpPMALUK CO3/IAIOTCS [EJICHANPaBICHHBIC
He6IArOIIPUATHEIE YCIOBHS XU TPYAHOIPEOLOTHMBIC MPEeNsTCTBHS U JIANA, MBITAIOMIETr0CH
COBEPLINTS HECAHKIIMOHUPOBAHHBIM TOCTYII 1 oBianenne uHGopMalmen. Lienpio u pesyIbTatoM
HeCAHKIIMOHUPOBAHHOTO JOCTyNa K HHQOPMAIMOHHBEIM pecypcaM MOXKET OBITH HE TOJIBKO
oBNajele LEHHBIMM CBEJEHMAMH H HMX HCIOJB30BAHHME, HO HW WX BHJIOU3MECHCHHEC,
yHHUTOXKEHWE, BHECEHHE BHUpYyca, TIOAMCHA, danpcuduKanus COACPKAHUS PEKBUIUTOB
IOKYMEHTA 1 JIP.

562 Ilom TIOCTOPOHHUM JIMLIOM TOHHMACTCA moboe  JUIl0O, HE HMEIOIIEC
HEeIlOCPEACTBEHHOr0 OTHOIICHUSA K NeSTeNbHOCTH OpraHu3aIiy, [MOCCTUTEIH, paOOTHHKH
PYrHX OpraHM3alHOHHBIX CTPYKTYD. [TocTOpOHHHUE NHIA HE JOJDKHBI 3HATH pacrpezieNieHue
bynkumii, paboure MPOLECCH], TEXHOIOTHIO cocrapiieHust, ohOopMIIEHUs, BeIeHHA ¥ XPaHCHHS
IOKYMEHTOB, JIe]I 4 pad0UiX MaTepHUAJIOB B OTACIC repcoHala.

5.63. Jlns obecriedeHHsl BHEIIHEH 3allUTEI MepcOHATBHBIX [AaHHBIX COTPYIHHUKOB
geobxommMo cobJiroaaTh psaa MEp:

- IOPSIZIOK TTpUeEMa, ydeTa ¥ KOHTPOJL JeSTeTFHOCTH TTOCETUTEIICH]

- TexHMUUeCKHe CpejiCTBa OXpaHbl, CHTHAJIM3alnH,

- TpeGoBaHK K 3alUTe HHAOPMALIH TIPH co0eceIOBaHUIX.

5.7. Bce nuna, CBA3aHHBIC C 06pabOTKON ¥ 3alUTON IEPCOHATBHBIX NAHHBIX (BKJIHOYAsd
COTPY/IHMKOB  CTPYKTYPHBIX nojpazfaeieHun IpH MHCTHTYTAX), OOsf3aHbI COOJIONATEH
KOH(pUIEH MATLHOCTh — 0043aTeNbHOC TpebGoBaHUE B HEIONYLICHUH pacripocTpaHeHus 0e3
coriacust pabOTHHKA IEPCOHANBHBIX NAHHBIX.

5 8 1To BO3MOYKHOCTH ITEpCOHAJIBHBIC JTAHHBIC 00e3IMUYUBAOTCS.

5.9. Kpome mep 3alIUThl IEPCOHAIBHBIA NAaHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATE/ILCTBOM,
paboTojiatess, pabOTHUKM H HX [IpeACTaBUTENN MOTYT BBIPA0ATHIBATE COBMECTHBIC MEPDI
3AIIUTHL 11epCOHATBHBIX JaHHBIX pabOTHUKOB.

V1. [IpaBa 1 005I3aHHOCTH cy0beKkTa NepcoHabHbIX JAHHBIX

6.1. 3akperuienue IpaB pabOTHUKA, peraaMeHTHPYIOHX 3allUTy €ro repcoHaIbHbIX
JaHHBIX, 0OecreunBaeT COXPaHHOCTD MONTHOM ¥ TOUHOM HHQOPMALIUH O HEM.
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6.2, PaDOTHHKM M HUX NPEACTaBUTEIH MOJDKHBI OBITH O3HAKOMIJIEHBI I10J PACIHCh C
JOKYMEHTaMH OpraHu3alliy, yCTaHaBIUBAIOIIUMHU MOPSA0K 00paboTKKH MepCOHANbHBIX JaHHBIX
pabOTHUKOB, a Takke 00 UX mpaBaxX U 00sS3aHHOCTSAX B 3TOH 00J1aCTH.

6.3. B 1enax 3amuThl NEepCOHANBHBIX JAHHBIX, XPaHSAIIHUXCS Y padoromarens, pabOoTHHK
UMEET TIPABO:

- TpeboBaTh YTOYHEHHUS CBOUX IEPCOHAIBHBIX MJAHHBIX, WX OJOKHPOBAHUSI HIIH
YHHUTOXXEHU B ciiydyae. Ecnu mepCoHallbHBIE NaHHBIE SBISIOTCS HEMOJHBIMU, YCTapEBIIUMH,
HEeJOCTOBEPHLIMH, HE3aKOHHO TIIOJIYYEHHBIMH HWJIM HE SBJISIOTCS HEOOXOIUMBIMH s
3asBJICHHOU e 00paboTKH.

- Ha JIOCTYIl K CBOUM IIEPCOHAIBHBIM JAaHHBIM, BKJIIOYAs IPaBO Ha IMOJYYEHHE KOIHM
OO0 3arucH, cojieprKallel nepcoHalbHbIe JaHHEIE;

- [IepcotajbHble NaHHBIE OLIEHOYHOIO XapaxkTepa JOIOJHUTE 3asBJIEHUEM, BBIPAKAIOIIUM
€ro COOCTBCHHYIO TOYKY 3PEHHUS;

- OIIpEeIATh CBOUX NIPEACTABUTENIEN JJIsl 3alUThl CBOUX NEePCOHAILHBIX JJAHHBIX;

- Ha COXPaHEHHUE U 3alUTY CBOEH JIMYHOU U CEMENHOM TalHBEI.

6.4. PaboTHnk 00s13aH:

- IepeaasaTe  pabOTOHNATENI0 MM €ro IPEACTaBUTENIO KOMILIEKC JOCTOBEPHBIX,
JJOKYMEHTUPOBAHHBIX IIEPCOHATBHBIX MHAaHHBIX, COCTAB KOTOPBLIX YCTAHOBJIEH 1pPYIIOBBIM
Koaekcom PO,

- CBOEBPEMEHHO c0o0011aTh pabotoaaTesto 00 U3BMEHEHHUH CBOUX TTEPCOHAIBHBIX TaHHBIX.

6.5. Padornuku craBsST paboTosaTensi B M3BECTHOCTH 00 M3MEHEHHH (aMHIJIHH, HUMEHH,
OTUECTBA, JaThl POXKIACHUS, YTO IOJY4YaeT OTPaKECHHUE B TPYHAOBOM KHHIKKE Ha OCHOBaHHUH
[IPEACTABIEHHBIX JIOKYMEHTOB. [IpH HEOOXOOUMOCTH HU3MEHSIOTCS JaHHble 00 0O0pa3oBaHUH,
mpodeccuu, CrielMajibHOCTH, IIPUCBOCHUM HOBOTO pa3psiia U mp.

VII. OTBeTCTBEHHOCTD 34 Pa3rJauiCHue KOH@HJIEHL[HHHI:-HU?I

MH(POpMALMH, CBA3AHHON ¢ NEPCOHAJbHBIMH JAHHbLIMU

7.1, llepcoHanbpHas OTBETCTBEHHOCTh - OJHO M3 IJIaBHBIX TpeOOBAHUW K OpraHHU3alliu
GYHKUMOHUPOBAHMS CUCTEMBI 3al[ATHl MEPCOHAIRHON HHGpOpPMALMKM U 0053aTEJIbHOE YCIIOBUE
obecrnieueHust H(PPEKTUBHOCTH 3TOU CUCTEMBEI.

7.2. HOpuanyeckue U (QU3NYECKUE JIUIA, B COOTBETCTBUM CO CBOMUMHU IIOJIHOMOYHUSIMHU
BJIQZEIOue HHGpopManuen o0 TpaxiaaHax, I[IOJY4Jalollue W HCIOJIb3YIOUIHUE €€, HECYT
OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOAATEIBCTBOM Poccurickon Denepaliny 3a HapylIeHHe
pekuMa 3anurhl, 00pabOTKH U MOPSAKA UCII0JIH30BAHUS 3TONH HH(DOPMALIUH.

7.3. PykoBojuTeNb, pa3pellaroliuil HJOCTYIl COTPYAHHUKA K KOH(PUAEHLUAIBHOMY
TOKYMEHTY, HECET IEPCOHATIbHYIO OTBETCTBEHHOCTD 3a IAHHOE pa3pellecHHUE.

7.4, Kaxapli COTPYAHHK OpraHM3alllH, MOJy4arolluh uis paboTel KOH(PUAEHIMAIbHBIA
JOKYMEHT, HECeT €IMHOJMYHYIO OTBETCTBEHHOCTH 3@ COXPAHHOCTb  HOCHTENIS H
KOH(PHUIEHI ML TEHOCTh MUHPOPMALUH.

7.5. Jlnia, BUHOBHBIE B HapyLIEHHH HOPM, PEryJIHPYIOIIMX I10JydyeHue, oOpaboTKy H
3AI[ATY [MEPCOHATBHLIX JaHHBIX PaOOTHHKA, HECYT AUCHUIIMHAPHYIO, aJAMHHHUCTPATHBHYIO,
rpakIaHCKO-11paBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHM C (eaepalbHBIMH
3aKOHAMM.

7.5.1. 3a ueucriojiHEHWE WM HEHaJJIeKalllee MCIOJHEHUE pabOTHUKOM II0 €ro BHHE
BO3JIO’KEHHLIX Ha Hero oO0s3aHHOCTEH IO COOJIIOJEHHIO YCTAHOBJIEHHOIO MOpsAaKa paboThI CO
CBEJIEHHsIMM  KOH(HJICHIMAJIBHOIO  XapakTrepa  paborojarens  BIpaBe  INPUMEHATH
mpeaycMoTpetble TPy 10BBIM KOJEKCOM JUCIHUIIIMHAPHBIE B3bICKAHUS,

7.5.2. Jlo/oKHOCTHBIE JFMIA, B O0sA3aHHOCTH KOTOPBIX BXOJHUT BEJIEHHE IEPCOHAIbHBIX
JAHHBIX COTpY/IHMKA, 00s3aHbl O00eCHeYuTh KaXJIOMY BO3MOXXHOCTb O3HAKOMIIEHHS C
JIOKYMEHTaMK | MaTepuajaMy, HellOCPEeICTBEHHO 3aTparuBarolMMH €ro IipaBa i CBOOO/IbI, €CIIH
MHOE HE Ipe;1yCMOTPEHO 3aKOHOM. HermpaBoMepHBIM OTKa3 B IPEAOCTaBIIEHMH COOpaHHBIX B
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YCTAHOBJIEHHOM IIOPSAKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE I[IPEAOCTABJIICHUE TaKUX
JIOKYMEHTOB HWJIM HHOW HWH(MOpPMAIMH B CIydasx, NOPeAyCMOTPEHHBIX 3aKOHOM, JHOO
IPEJOCTABIICHME HEMOJHOW HJIM 3aBEIOMO JIOKHOM HHGOOpPMAIMM - BJIEYET HaJOXKEHUE Ha
NOJDKHOCTHBIX JIMI aAMHUHHCTPATUBHOrO IuTpada B pasMmepe, omnpeaensieMmoM Komexcom 06
AIMUHHUCTPATUBHBIX IIPABOHAPYIIECHHUSX.

7.5.3. B coorBerctBUM C I paXIaHCKUM KOIEKCOM JIMId, HE3aKOHHBIMH METOAaMU
MOJIYUYUBIIHE HWH(MOPMALUIO, COCTABJISIOMIYIO CHIYXEOHYK TaklHy, o00s3aHbl BO3MECTHUTH
[IpUYHMHEHHbIe YOBITKH, ITPUYEM TaKas e 0053aHHOCTH BO3JIaraeTcs U Ha pabOTHHUKOB.

7.5.4. YrojioBHass OTBETCTBEHHOCTbh 34 HAPYILICHHUE HENPUKOCHOBEHHOCTH YaCTHOH JKU3HHU
(B TOM 4HCJI€ HE3aKOHHOE COOMpaHUe MM PAaCIIPOCTPAHEHUE CBEACHHUN O YACTHOM YXU3HU JIUIIA,
COCTABJISIFOIIEIO €ro JIMYHYK HJIM CEMEHHYI0 TalHy, 0e3 ero cornacus), HEINpPaBOMEPHBLIN
JAOCTYII K OXpaHSeMOH 3aKOHOM KOMIBIOTEpPHOW HH(pOpMAallUH, HEMpPaBOMEPHBIM OTKa3 B
[IpeoCTaB/IeHU COOpaHHBIX B YCTAHOBJIEHHOM IOPSAKE JOKYMEHTOB M CBEAEHUM (€CiIu 3TH
JESIHUs [IPUUYMHHUIIA BpeJ IIpaBaM U 3aKOHHBIM HMHTEpPEcaMm rpakiaH), COBEPLICHHBIE JIHIOM C
HCIIO/IG30BAHUEM CBOETO CIIY)KEOHOIo IMOJIONKEHHUsI HakasbIBaeTcs ITpadoM, TUO0 JIUIIEHUEM
[IpaBa 3aHUMAaTh OIPEACIICHHBIC MO/DKHOCTH HJIM 3aHUMATBLCS OIPEACICHHOU HEATEIBHOCTEIO,
b0 apecToM B cOOTBETCTBUU ¢ YK PO.

7.6. HenpaBoMepHOCTh AEATENBHOCTH OPraHOB I'OCYAApPCTBEHHOM BJIaCTH W OpraHU3alluH
10 cOOpy M HMCIIOJIb30BAHUIO IEPCOHAIBHBIX HAHHBIX MOXET ObITh YCTAHOBJIEHA B CyHeOHOM
OPsIIKE.



