YTBEPXJIEHO
IPUKA30M JUPEKTOpa HHCTUTYTA
oT 23 mag 2022 r. Ne 10/1 mcn

NHCTPYKIIUA

II0 OpraHM3alyK IPYeMa HHOCTPAHHBIX Jeeranuil (MHOCTPaHHBIX IPaKIaH)
U TIOPSIKE OTYETHOCTHU 10 KOMAaHAUPOBKAM 3a IPaHULy COTPYIHHUKOB
TOU IBO PAH

1. MHCTpYKUHUS [T0 OpTaHM3alMy MpUeMa MHOCTPAHHBIX Jejeranuil (MHOCTPaHHBIX
rpakaad) (B Tom uucie u3 crpaH CHI') u mopsake OTYETHOCTH IO KOMaHIHMPOBKaM 3a
rpauuny corpymaukoB TOW JBO PAH (manee — MHcrpykuwms) paspaboraHa B
coorBeTcTBHU ¢ 3akoHOM P® ot 21 uronsg 1993 r. Ne 5485-1 (¢ u3Mm. u mom. OT 6 OKTAOPA
1997 r., 30 urons, 11 mos6ps 2003 r., 29 urons, 22 aBrycta 2004 r., 1 nexabps 2007 r., 18
mroist 2009 ., 15 mHos6ps 2010 r., 18, 19 momnsi, 8 mHos6psa 2011 r., 21 nexabpsa 2013 r., &
mapta 2015 r.) «O rocymapcTBeHHOM TaiiHe», PenepanbHBIM 3aKOHOM OT 15 aBrycra 1996
r. Ne 114-®3 (pen. ot 19.02.2018 r.) «O mopsnke Bele3ga u3 Pocculickoil @enepanyu u
Bhe3na B Poccuiickyro ®enepanuioy, GenepanbHpiM 3akoHOM OT 25 mroind 2002 1. Ne 115-
®3 (moci. pen.) «O MpaBOBOM TIOJNOXEHWM WHOCTPAHHBIX TIpaxkaaH B Poccuiickoil
denepanuny, «VHCTpyKImeld NO OOECIEYEeHHMIO pEXHMMa CEKPETHOCTH B PocCCHMiCKOM
denepauuny, yTBEpKACHHON ocTaHoBiIeHrueM [IpaButensctBa Poccniickon @enepanuy OT
5 saBaps 2004 r. Ne 3-1, mpukazom Muno6pHayku Poccun ot 11 despana 2019 r. Ne 1 e,
NPUKa30M MO0 HMHCTUTYTY oT 23 mas 2022 r. Ne 10/1 ncm, Apyrumu AEHCTBYROLIUMMU
HOPMaTUBHO-TIIPABOBBIMU JOKYMEHTAMHU.

2. Hacrosamas WHCTpyKuMs yCTaHABIMBAaE€T MOPSANOK IIpUeMa MHOCTPaHHBIX
neneranvii  (MHOCTpPaHHBIX TpaxknaH) (mamee — VHocTpaHHas feneranus) Ipu
OCYIIECTBJICHUM MEXIYHApOJAHOIO COTPYAHUYECTBA, U IIOPSAAKE OTYETHOCTH IIO
KOMaHAUPOBKaM 3a rpanuily corpyaaukos TOU JIBO PAH.

3. Ilpuem MWHocTpaHHOH [eneranuy MNPOBOAWTCS IO PELIEHUIO OMpEKTOpa
UHCTUTYT2, O(QOpPMIIEHHOMY B NuChMeHHOM Buue. [loaroroBka u IpoBeleHHE IpHeMa
WNHocTpaHHOR Jeneranuu OCYIIECTBISETCS CHEeIUaIEHO YIIOJTHOMOYEHHBIMHU
MOJIpa3eICHNSIMU  WIM pabOTHUKaMM (32 KOOPAMHALMIO IIOATOTOBKH, OpraHM3aIUIO
npreMa U ompeneseHre y4acTHUKOB BcTped co croporsl TOU IBO PAH otseuaer Otnen
BHEIITHUX CBSI3€H).

4. B COOTBETCTBUE C AECUCTBYIOLUIMMH HOPMATHBHO-IIPABOBBIMU JOKyMEHTaMH B
TOU IBO PAH o6ecrieunBaeTcsi pexXuM CEKPETHOCTH, IPU IOCEIUEHUN WHOCTPaHHBIMU
rpaXJaHaMy, [pefyCMaTpUBAIOLINM yCTAHOBIEHHE X OOECIEYEeHHE IPOILYyCKHOIO,
BHYTPUOOBEKTOBOTO peXUMa U MOpsSAKa JOKYMEHTAJIBHOIO OGOpMIIEHMS IIpueMa
MHOCTpaHHOH neeranuu.

5. JlomKHOCTHBIE JNUIla, IpUBIEKAEMblE K NpueMy HOCTpaHHOM nejerauuu M
UMEIOIIHE JOMyCK K paboTe CO CBENEHUSMHU, COCTABISIOIIMMU IOCYAAPCTBEHHYIO TalHY,
HECYT TIEPCOHAJBHYID OTBETCTBEHHOCTH 3a COOMIOEeHHWE TpeOOBaHUM II0 3allUTe
rOCYIapCTBEHHOW TaMHBI ©  00f3aHBl [PUHUMATH HCUEPIBIBAIOLIME MEPHl  II0
NPEeNyIpPexXICHUIO YTEUKU OXpaHsaeMoit nHpopmaluu. PaGOTHUKY CTOPOHHMUX OpraHU3alyii
JIOITyCKAIOTCSl K YYaCTHIO B MpHUEME HWHOCTPAHHBIX TPaKJaH HAa OCHOBAHWUU IIMCHEMEHHEIX
XO0JJaTaliCTB pPyKOBOIUTEIEH OpraHu3aluii, IpeICcTaBUTENSIMU KOTOPBIX OHHU SIBJISIOTCA.



6. B xome mpuema MHOCTpaHHBIX [Aejerandii y4acTBYIOIIME IOJKHOCTHBIE JIHIIA
TOU JIBO PAH o6s13aHbI:

- IPENATCTBOBAaTh BO3MOXKHEIM IOIBITKAM OTHEIBHBIX HHOCTPAHHBIX TIpPayKIaH
HapylaTh MOPSIOK NIPUEMA UM YCTAaHOBIECHHEIHM PEKUM MPeObIBaHUS;

- IPECCKaTh IMOIBITKU IMIOJYYCHHUSI HWHOCTPAHHBIMU rpaxxjganaMu I/IH(l)OpMaI_II/II/I,
AOKYMCHTOB U MaTCPHUAJIOB, KOTOPHIC HE UMCIOT OTHOLIECHUS K LIEIU npuema,

- HHCTPYKTHPOBATH O BBIMICU3TIOXCHHOM JIUII, I[IPHUBJICKACMBIX IJId IIPOBEACHUA
MepOHpI/IHTI/Iﬁ C y4aCTHUEM MHOCTPAHHBIX I'pakJaH;

- B ClIy4ae BBIABJICHUS IIOBLILIEHHOINO WHTEpeca HHOCTPAHHBIX TIpakiaH K
IOAJICKAIIMAM 3aIlUTe CBEACHHSM, JIHMLAM, DACIONaralolliuM Takol HHGbOpMalUel Wi
BOIIpOCaM, BEIXOAAIIMM 3a paMku Lenu noceuieHus TOW JIBO PAH, o6s3aHbl JOJIOKUATE
CITy)KeOHOM 3amMCKOi 0 JaHHOM (akTe 3aBeayrolieMy [1epBEIM OTIENOM U OTPA3UTh €r0 B
Otuere o mpoBeneHun nprema MIHOCTpaHHOM Jeeramnum.

7. OcHOBaHMEM [ TIOJATOTOBKYU U OpraHu3aliy npueMa IHOCTpaHHBIX [eeranyii B
TON JIBO PAH sBnsercs yTBEp:KICHHas IUPEKTOPOM HHCTUTYTa Ilporpamma mpuema
MHOCTPaHHOM JeNeranuy 1 MHOCTPaHHBIX rpaxaaH (nanee — [Iporpamma) (ITpunoxenue 1).

8. PYyKOBOIMTENB CTPYKTYPHOTO TOAPA3ACICHNS MHCTUTYTa, HHULMUPYIOLIEe IpUeM
MuoctpanHod neneranyuy, Ha3sHA4YaeT U3 YMCIA LITATHBIX COTPYIHHUKOB IIOAPA3IEICHIUS
OtBercTBeHHOE HII0 32 TpueM MHOCTpaHHO Aeneranuu (nazee — OTBETCTBEHHOE JIUIIO).

9. He nosnnee, ueMm 3a 15 mHedt no npuéma Muocrpannoi neneranuu OTBETCTBEHHOE
nuno Hampamisier Ilporpammy B Qopmare Word Ha OMeKTpOHHBIM agpec uisd ee
coriacoBanus ¢ Otaenom BHemHuX cs3eit TOU IBO PAH.

Ilpozpamma npuema unocmpannoii denezayuu u
UHOCMPAHHBIX 2PANHCOAH OO0NHCHA COOEPHCANMD.:

- OCJIb, OCHOBAHUE, OaTa UJIn CPOKU BU3UTA B WHCTUTYT,

- IUIaH IIPOBEIEHMs MpUeMa, BKIIOYAIOIMM BpeMs IpHeMa, IIepPEeYeHb MEPONpPUATHH U
MECTa UX NPOBEACHWS, a TaKKe NepedyeHb PabOTHUKOB, OTBETCTBEHHBIX 3a IPOBENEHHE
IpYeMa, U yYaCTHUKOB IIPHEMa;

- JAHHBIE MHOCTPAHHBIX IpaKJaH (Ha PyCCKOM SI3BIKE M Ha JATHHHUIIE), UX IPaXKJaHCTBO,
HaMMEHOBAaHHE MHOCTPAHHON MM MEXIyHapOAHON opraHusanuu (Ha pyCCKOM sA3bIKE U Ha
JIATHHUIIE), KOTOPhIE OHU MPEACTABIISAIOT, 3aHUMAEMBIE TOIKHOCTH;

- XapakTep HHGOPMAIUH, ¢ KOTOPOH IPEAIIONaraeTcsi 03HAKOMHUTh WHOCTPAHHBIX TPAKIAH
(xoTopas uMm OyaeT nepenana);

- JAaHHBIC O pa6OTHI/IKaX UHCTUTYTA, yJaCTBYIOIIWX B IIPHUEME HHOCTPAHHBIX rpaxxaaH, C
YKa3zaHHuEM (baMI/IJ'II/II/I, UMEHM, OTYeCTBa, 3aHHUMAEMOM JO/DKHOCTH W  CTEIEHU
OCBCIOMIICHHOCTH B CBEIACHUAX, COCTABJISFOIIIMX rocy1apCTBEHHYIO TaﬁHy;

- [ICpCUYCHb HO,IIpaSIleJICHI/If/'I HHCTUTYTa, IIOCCIIEHNE KOTOPHIX IIJIAaHUPYETCS WHOCTPaHHBIMHU
I'paxJgaHaMU BO BpEM: IIpUeMa.

10. OteercTBEeHHOMY auuy 3a npuem HMuocTpaHHOM generanuu  HeoOXOAUMO
3a07JarOBPEMEHHO  ONPENENINUTh 00BEM U XapakTep MH(OpMalUU, C KOTOpOi
IpeAoJIaraeTCss 03HaKOMUTh MHOCTPAaHHBIX TPaKAaH C Y4€TOM IIPOrpaMMbl MpeObIBaHUS B
MHCTUTYTe (COINAIICHMH II0 MEXIyHapOAHOMY COTPYOHMYECTBY u 1p.). Ilpu
HEOOXOOUMOCTH MPOBECTH OLICHKY © OKCIEPTH3y MpPeNoCTaBiIieMOd HHPOpMAIMH B
KOMUCCHH M0 SKCIOPTHOMY KOHTPOJIIO UHCTUTYTA.



11. He mosmnee, 4eM 3a 5 nmHelt mo mpuéma VIHOCTpaHHOW [eleraly OTHEN
MEKIAYHApOIHBIX CBSA3EH YBENOMIIAET O NPEACTOALIEM BU3UTE VHOCTpaHHOHN Jejeramuu
BBILIECTOSAIIYIO OpraHu3anuio u oprad OesomacHoctd (IIpmmoskenue 2). DK3eMIUIAPEI
Yenominenus nepenatorcs B JJBO PAH, B Vipasnenne ®CB Poccun mo Ipumopckomy
Kpato, IlepBeiii oTnen uHcTUTyTa. ONUH K3EMIUIAP MPUOOINAETCS B HAKOIMUTEIBHOE AEINO,
Haxonamueca B Otaene BuenmHux cBsa3eit TOW JIBO PAH.

Yeeoomnenue o npeocmosauwem eusume Hnocmpannvix denezayuii
O0JI3CHO COO0epIcamp cledyrouiue C6e0eHUA:

- TIOJJHOC HaWMEHOBAHME M aJpec OpraHU3aLlUM, OCYLIECTBISIONIEH MPUEM HHOCTPAHHEBIX
rpaKIaH;

- LIeJIb, OCHOBAHUE, NaTy WM CPOKY IIpHeMa WHOCTPAHHBIX IPakKIaH;

- CBE/ICHUA O TMACIIOPTHEIX JAHHBIX KaXKJI0T0 HHOCTPAHHOTO MPak IaHUHA;

- CBeJIeHUsI 00 OpraHU3alMAX, KOTOPEIE [IPECTABISIOT HHOCTPAHHEIE TPAXKIaHE;

- XapaKkTep HHYOPMaIWH, ¢ KOTOPOH MPEAIIoNaraeTcs 03HAKOMUTh HHOCTPAHHEIX TPAXK/IaH;

- JIaHHBIE O MOJDKHOCTHBIX JIMIAX MHCTUTYTA, YYaCTBYIOLIMX B IPUEME HHOCTPAHHBIX
rpaXKJIaH.

12. He nosnHee, ueM 3a 2 AHA 10 IpUEMa WHOCTpaHHBIX Jesierauuii OTBETCTBEHHOE
JIUIO TOTOBUT CiiyeOHyro 3amucKy (IIpminoxenue 3) Ha UMs 3aMECTHUTENS AUPEKTOPA IO
00mMM BOIIPOCAM VISl OpraHU3aliy [IPOIYCKa B UHCTUTYT UHOCTPAHHBIX IPayKIaH.

13. He mosgmee, yem 3a 10 mHell co mHs 3aBeplueHus npuema VHOCTpaHHOM
AeJeraluy B MHCTUTYTe, OTBETCTBEHHOE JIHULO cocTaBiser OTYET O MPOBEICHUH IpHUeEMa
Wuoctpannon generanun (Ilpunoxenwve 4, popma 22).

Omuem o nposedenuu npuema Hnocmpannoii denezayuu
00J/19HCEH COOEPHCAMD CIeOYIOULUE CECOCHUA:

- Jara, MEeCTO, DaHHbIC O JOJPKHOCTHBIX JIUIIaX, CaAHKIMOHUPOBABIIUX MMPHUEM HHOCTPAHHBIX
rpaxaaH,

- TIOJIHO€ HAUMEHOBAHUE OPraHU3aLlUK U €ro afpec, KOTOPOe MPEeACTAaBISIA HHOCTPAHHEIE
rpaXkJaaHe;

- ITIaCIIOPTHBIC MaHHBIC KAXXOI0 I'pakIaHuHa HHOCTPAaHHOT'O I'oCyJapCTBa,
- ICJIb IIpuEMa, CONCPIKaHU U pe3yJIbTaThl IICPEroBOpPOB;

- CBEICHUSA 00 I/IH(bOpMaHI/II/I, €€ HOCHUTECIIAX, KOTOPEBIC OBLIU IIOJTY4YE€HBbI OT HMHOCTPaHHBIX
I'pa>x1aH WK IIE€PEOaHbl UM,

- CBCOCHMA O BO3MOXHBIX IIONBITKAX IIOJYYEHUS WHOCTPAHHBIMH TpakJaHaMU
MHQOPMAIMHY, HE MPETyCMOTPEHHON MPOrpaMMOi MpHeMa, B TOM YHCJIE COCTaBJIAIONIEH
roCyJapCTBEHHYIO TaliHYy.

14. PykoBoaMTENb NeNeralyy Wik Kaxasii yyensii (cnenuanuct) TOU IBO PAH
[0 KaXIOW KOMaHJMPOBKE 3a TpaHMIy IIPEACTaBIfeT OTU4eT O pe3yaLTaTax
KOMaHIMpOBaHUs B TeueHwe 15 nmed mo Bo3BpameHuu B Poccuiickyio ®enepaunuio B
MUCEMEHHOM (B TpeX OSK3EMIUIIpaX) U I3JIEKTPOHHOM BapUaHTe C IOAMHCHI0. OTuer
COCTaBIIAETCA B COOTBETCTBMM ¢ Mertonudeckumu ykazanusmu (Ilpuioxkenne 5) u
nepenaercsa B OTOen BHENIHNUX CBI3EH.



15. OToes BHENIHUX CBI3EH:

- BegeT JKypHan yueTa MpreMOoB HHOCTPAHHBIX rpaxaaH (¢popma 20);

- KOHTPOJIUPYET CBOEBpeMeHHoe BBIMONHeHue m.m. 9, 10, 11, 12, 13, 14 nanHoi
UHCTPYKLINY;

- KOHTPOJIUPYET MPaBUIbHOE 3aoHeHUe NoKyMeHTOoB (IIpunoxennii), JOBOAUT 10
OTBETCTBEHHBIX JIUI] K3MEHEHUSI U IOTIOHEHUS B TOKYMEHTALHIO;

- 3a0JlarOBpeMEHHO ONpenenseT naThl NpueMOoB MHOCTpaHHBIX [JeNerauuid Ha
OYEPETHOHN IOl C YUETOM CIIELUPHUKYU NEATEIbHOCTU HHCTUTYTA;

- OCYIIECTBIISIET XpaHEHWE JOKYMEHTOB, Kacaroluuxcs Ipuema MHOCTpaHHEIX
neneraruit B uncrutyte (IIporpamMma mpuema WHOCTPAHHBIX OENEranyii U MHOCTPaHHBIX
rpakaaH, YBEIOMIEHHE O IPEICTOSIIeM BH3WTE HHOCTpaHHBIX Jeneranuid, Otder o
IPOBEJIEHUN TpUeMa WHOCTPAHHOM JeNeraly M Ip.) U OTYETHl 110 KOMAHAMPOBKAM 3a
TPaHUILy COTPYJHUKOB MHCTUTYTA B (OPME HAKOIIUTEIBHBIX, 3aBOAUMBIX €KEIOJHO ICI.

16. IlepBEIN OTHET MHCTUTYTA:

- OCYIIECTBISET KOHTpOJb 3a CcoONrofeHreM TpeOOBaHUM yueTa Ipuema
VHOCTpaHHBIX AeJIeTalliil U BeIeHHs OTIYETHOCTH 10 PE3yIbTaTaM UX BU3UTA;

- OCYIIECTBJIIET KOHTPOJIb 3a COONMoJeHHeM TpeOOBaHUM 10 OTYETHOCTH
KOMaHJMPOBOK 3a IPaHULly COTPYIHUKOB UHCTUTYTA;

- 0 YKa3aHWIO [OUPEeKTOpa HUHCTUTYTa IIPOBONUT CIy)KEOHBIE IIPOBEPKH U
pacciienoBaHus 10 (aKTaM HAapyIIEHUH, NOIYLIEHHBIX B IIEPUOI IIOATOTOBKY MM IpHeMa
MHOCTpaHHBIX Neeranui.

HavanprHUK oTaena BHEMIHUX CBA3EN I0.b. 3emnanas

CoracoBaHo

3asenyrouuii [IlepBeiM oTnenOoM A.B. IlleBueHKO




[Tpunoxenue 1

YTBEPXJIAIO
Hupexkrop TOU [BO PAH
/ /
« _» 20 E

I[TPOTPAMMA
IIpHeMa HHOCTPAaHHOM JNeJIeralli U NHOCTPAaHHBIX TPakaaH

Mara (cpoku mpuema):

HGHB U 3a1a49M IIpueMa.

OTBeTcTBEHHOE JIUIIO.

(¢.1.0., CTpyKTypHOE Mopa3feieHue, N0JKHOCTE, TenedoH, e-mail)

Cocrasn ACJICTralum.
1.

(¢.1.0., IOMKHOCTH, OpraHU3aLKsI, TPAXKIAHCTBO)

2.

(¢.1.0., IOMKHOCTB, OpraHU3aLusl, TPaXkJaHCTBO)

Ob6béM u xapakTep HHOOpMAIWM, C KOTOPOM MpeANoNaraerTcsi O3HAKOMHTb
WHOCTPAHHBIX TpaXKIaH:

Ilepeuens mnompasfeneHWil HHCTHTYTa, IIOCEIIEHWE KOTOPHIX — IIIAHHPYETCS
MHOCTPAHHBIMU IPAXAaHAMU BO BpeMs IIpHUeMa:

yqaCTHI/IKI/I InpueMa
. . |OTBeTCcTBEHHOE
Hara Bpewms Mepomnpusrtue C pOoCCHMCKOM S
CTOpPOHBI
PyKoBOAWTENH CTPYKTYPHOTO IOApA3AEIeHUS (moanucs, ¢.1.0.)
CormacoBano:
HauaneHuk oTesna BHEMIHUX CBI3el (moamuce, ¢.1.0.)

3aBenyromuii [TepBEIM OTIEIOM (moamuce, d.1.0.)



[Ipunoxenue 2

(yBemomuieHHEe opopMisieTcs Ha OJlaHKE HHCTUTYTA)

IIpencenaremro JIBO PAH

HavansHuky nonpazieneHus
VYupasnenuss @Cb Poccun

o IIpumopckomy kparo

VBEJIOMJIEHUE

B coorBerctBuM ¢ TpeGoBanmsmu Muctpykmmu Ne 3-1  coobrmaem o
mianupyeMoM npueme TOU JIBO PAH nHOCTpaHHBIX TpaXkIaH.

Llens Bu3mTa:

OcHoBaHME ImpueMa: IporpamMma IpuemMa « __ » 20 r., yTBepXAeHHas
mupekrtopom TOU IBO PAH.

Cpoxu npuema:
JlaHHBIE HHOCTpaHHBIX TPaKIaH:

- ®.M.0O. (Ha pycCcKOM SI3bIKE U JTATHHHIIEH );
- 1aTa pOXKICHUS;
- TPAXX/TaHCTBO;

- Neo ITacCriopTa, Jata BeILJa4H.

VkazanHbIe HHOCTPaHHBIC TIpaXAaHE€ IMPEACTABIAOT CJICOYIOIIUE MHHOCTPAaHHBIC
OpraHu3aluu.

Wudopmanus, ¢ KOTOPOH IIaHUPYETCsI 03HAKOMHUTE MHOCTPAHHBIX MPaKIaH:

I[I/IpeKTOp TOU I[BO PAH (noxmnuce, ¢.1.0.)



[Tpunoxxenue 3

3am. mupexktopy TOM IBO PAH
10 OOIIIMM BOIIPOCaM

CnyxeOHas 3amucka

Ha ocHoBaHWM pacmopsoKeHUs OUPEKTOpa WHCTUTYTa OT «_ »
20 . mporpaMMsI IpreMa HHOCTPaHHOU AeJleraliuy, IIpoLly OpraHu30BaTh JOITYCK
Ha tepputopuro TOU JIBO PAH crnenyromux HHOCTPaHHBIX IPaKIaH:

- ®.1.0. (Ha pycCKOM SI3BIKE U TaTUHULIEH );
- laTa POKICHUS;
- TPaXXIAHCTBO;

- Neo macriopTa, narta BbIIa4U.

HauanpHUK oTHeNa BHEITHUX CBI3el (moxmuck, ¢.1.0.)






